Simon Jordan,
234 Bakersville Rd,
Lancashire
PR7 2AA
Mobile Number: 44 2343 5767
Telephone Number: 012345 86958
Career Objective
I have just completed my masters in business administration and have majored in retail administration. I have very limited experience in the field of actual retail sales but my prior experience as a salesperson has helped me develop the necessary customer service skills along with ability to handle inventory. I look forward to taking this experience forward and augmenting my skills in the retail industry. I would like to use my creativity to ensure increase in sales and maximizing profits of the store.
Educational Background
 
Masters in Retail Administration, 2008
Bachelors in Business administration, 2006
Work Experience
2008-Present: Sales person, Manford Stores
Responsibilities
· Handled merchandise presentation
· Customer sales and service
· Created layouts for display
· Maximized sales and profits
· Other duties as required
2006-2007: Receptionist, Abacus Inc.
Responsibilities
· Helped students and parents with appointments and other services
· Coordinated schedules of teachers
· Excellent interpersonal communication to ensure smooth running of school
· Coordinated with the ground staff to ensure cleanliness
Skills
· Excellent interpersonal skills
· Good computer skills
· Bilingual in French and English
· Ability to grasp and learn things
· Ability to adjust in any situation and solve problems creatively
Achievements
· Maximized sales and profits
· Handled independent layouts of store
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